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Dear all,  
 
The Commonwealth Parliamentary Association (CPA) Headquarters Secretariat is looking 

for a consultant to develop a new CPA Parliamentary Academy online course on The 

Sustainable Development Goals: Parliaments’ role in their implementation. 
 
The consultant will work with the CPA to develop the written course content for use by 
Parliamentarians from Commonwealth national and subnational legislatures. 
 
To be considered for the role, all applicants must: 
 

 Be available between February – April 2022. 

 Have at least five years’ experience working in a parliamentary setting, and/or 
delivering SDG focused work. 

 Have an understanding and awareness of the methods of SDG implementation. 

 Be fluent in English. 
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The successful consultant developing the course material will be expected to: 

 

 Conduct all necessary background research, and in consultation with the CPA 
Headquarters Secretariat, amend a course outline which includes a list of ‘modules’ 
and subordinate ‘lessons’ 

 Develop all of the written course content in English, including references and links 

to additional research and resources 

 Develop the exams for each module, consisting of 10 multiple-choice questions 
(and answers) per exam 

 
An overview of the course and further information about the CPA can be found below. 

 
The work will require consultation and interaction between the consultant and the CPA 
Headquarters Secretariat. Draft content will be reviewed throughout with the consultant 
making necessary changes to the content, as required, until the final course content is 
approved and submitted. 
 
The Consultant will be paid £5,000 GBP and be expected to deliver the completed course 

content to the CPA Headquarters Secretariat by April 2022. 
 

If you would like to be considered for this role, please submit a CV and Covering Letter 
by Friday 4 February 2022 (23:59 UTC) to hq.sec@cpahq.org. Please be informed that 
applications that are sent without a Covering Letter will not be considered. 
 

The CPA embraces diversity and promotes equal opportunities for all, regardless of 
physical ability, age, gender, sexual orientation, ethnicity or faith. 
 
For further information, please contact Avni Kondhia, Executive Officer 
(avni.kondhia@cpahq.org) and Lydia Buchanan, Deputy Head of Programmes 
(lydia.buchanan@cpahq.org). 
 

Thank you very much in advance. 

Find out more 

About the Course 

 
In May 2021, the CPA launched the CPA Parliamentary Academy - a curriculum of online 

and physical courses specifically for Parliamentarians and parliamentary officials. These 
accessible courses offer an adaptive and flexible learning approach, intended to strengthen 

the capacity of Parliamentarians and parliamentary staff to fulfil their constitutional and 
statutory obligations as well as to enhance knowledge and understanding of the role of 
Parliament in the process of democratic governance. 
 
As part of the expansion of the CPA Parliamentary Academy, the CPA is developing several 
specialised courses for the membership of the CPA. This course will seek to address the 

United Nations Sustainable Development Goals (SDGs) and the crucial role of Parliaments, 
as institutions, in implementing the SDGs. The course will explore various parliamentary 
elements and focus on the three levels of SDG implementation – local, national and 
international. 
 
The course should introduce how the SDGs came to be, the historical timeline and 
precedents that led to their design, and Agenda 2030. It should also use case studies and 

positive examples to show how Parliaments can be effective institutions for implementation 
of the SDGs. Other modules should seek to uncover the three levels of SDG 

implementation and the elements within parliamentary institutions that influence policy 
and decision-making, including public policy engagement and SDG financing. 
 
The course should be designed to provide a comprehensive overview of this issue for 
Parliamentarians, including those with limited prior knowledge of the implementation of 

SDGs within their Parliaments. As with other courses across the Parliamentary Academy, 
there is a strong emphasis on making the course practical through information that can be 
readily transferred to support a Parliamentarian’s work, while also being underpinned by 
authoritative research and theory. 
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The CPA Parliamentary Academy 

About the CPA 

 

 

The Commonwealth Parliamentary Association (CPA) connects, develops, promotes and 

supports Parliamentarians and parliamentary staff to identify benchmarks of good 
governance and the implementation of the enduring values of the Commonwealth. 
 
With 17,000+ Members across more than 180 Branches, including national and sub-
national Commonwealth Parliaments and Legislatures, we deliver high-quality events and 
resources to our Members, including webinars, toolkits and video masterclasses.  

Visit our website 
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